ropoJcKoro okpyra «ropoa Jlarecranckue Orau»

[TOCTAHOBJIEHUE
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O06 yrBep:xkaenun Iopsiaka pazpaboTku H yTBep:KIeHHUSI
aMHHHCTPATHBHBIX PErJIAMEHTOB MPEA0CTABICHUSI MYHHIUNAIbHBIX YCJIYT
B ropoJAcKoM okpyre «ropoa Jdarecranckune Oram»

B coorBerctBUM ¢ PenepanbHbIM 3aKOHOM OT 6 OKTsiOpst 2003 r. No 131-D3
«O6 obmMX MpUHLMIIAX OpraHU3allMi MECTHOTO camoympaiieHus B Poccuiickoit
Qenepauuny, PenepanbHbM 3akoHOM OT 27 wurois 2010 r. Ne 210-d3 «O6
OpraHU3alluy TPEJOCTABIEHUS TOCYAAPCTBEHHBIX W MYHHIMITAJBHBIX YCIIyT»,
nocraHoBieHueM llpasurensctBa Poccuiickoit ®@enepaunu ot 20 mronas 2021 r.
Ne 1228  «O6  yrBepkzaenun -IlpaBun  pa3paboTKM U yTBepIXKAECHHS
aIMMHHMCTPAaTUBHBIX PETJIaMEHTOB IIPEJOCTaBIEHUsI TOCYJIapCTBEHHBIX YCIYT, O
BHECEHMM U3MEHEeHMU B HeKoTopble akThl I IpaBurenscTBa Poccuiickoit Deneparyu
U NPU3HAHUM YTPATUBIIMMHU CHIIy HEKOTOPBIX aKTOB M OTAENBHBIX IOJIOXKEHHM
aktoB [lIpaBurensctBa Poccuiickoir ®enepauuun», pyKOBOACTBYSACH YCTaBOM
ropojickoro okpyra «ropoa Jlarecranckue Oram», aIMHUHHCTPAIMS TOPOJICKOIO
okpyra «ropoa Jlarecranckue Oruu

' MOCTAHOBJISIET:

1. YrBepnute mnpunaraemeiii  [lopsmok  pa3paboTKu W yTBEpIKIEHHS
aJIMAHUCTPATUBHBIX PEITIAaMEHTOB IIPEIOCTABIEHUSI MyHUIIMITATBHBIX YCIIYT.

2. Ony6nmrKoBaTh HacTosIee MOCTaHOBIEHHE B rasere «/larecranckue Oram»
U pa3MeCTHThb Ha O(ULMAIBHOM calTe aJMUHUCTpPAlMUd TOPOJACKOr0 OKpyra
«ropox Jlarecranckue Oram»

3. Hacrosiuee mocraHoBii€eHHE BCTyNaeT B CHIIy ¢ MOMEHTa O(QHUIUAIBHOTO
o1y OJIMKOBaHUSI.

4. KoHTpoib 3a HMCIHOJIHEHHWEM HACTOSIIET0 IOCTAHOBJIEHHUS BO3JIOKUTH Ha
UCTIOJIHSIIOIIET0 OOSI3aHHOCTH 3aMECTHTENs IIaBbl aJMHUHHCTPAIMA T'OPOICKOIO
okpyra «ropoxa J[larecranckue Ornm» - XamunoBa A.M. M HCHONHSIOIIETO
00s3aHHOCTH PYKOBOJMUTEJIA amnmnapara aJMMHMCTPALMM TOPOJCKOrO OKpyra
«ropox [larecranckue Oram» - I'ncunosa M.M.
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MMOPSAJOK
pa3paboTKH U yTBepKJAeHHUs] aIMHUHHUCTPATHBHBIX PerjiaMeHTOB
npe0cTaBJAeHHsi MYHHIIHNIAJIBbHBIX YCJIYT B TOPOJACKOM OKpYyre «ropoj
Marecranckue Oram»

1. O0mue MoJI0KEeHHs

1.1. Hacrosimuii [Topsiiok pa3paboTKu M yTBEpIKIEHUSI aIMAHUACTPATHBHBIX
perjJamMeHTOB IPENOCTABICHUsT aJMUHUCTPALMEl TOpPOACKOTO OKpyra «ropoj
Jarecranckne OrHm» MyHUIMDanbHBIX yciayr (manee — Ilopsiiok) ompenensier
NOPSAZIOK  pa3pabOTKM  CTPYKTYpPHBIMH  IOApa3JeleHUs MU H  OTpaciieBbIMHU
(GyHKIIMOHAJIBHBIMM) OpraHaMu aJMHHUCTPALlUM TOPOJCKOTO OKpyra «ropoj
Harecranckue Orum», K cdepe IeSITeNbHOCTH KOTOPBIX OTHOCHUTCS OpraHH3allvst
IIPEIOCTABICHUSI COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIYr (Hajiee — OpraHsl
aIMUHUCTPALUU, IIPENOCTABIIAIOIINAE MyHUIUIIAIbHBIEC YCIYTH), U YTBEPKACHUS B
YCTAaHOBJIEHHOM TOPS/IKE aJIMWHUCTPATUBHBIX PErVIAMEHTOB IIPEI0CTaBIICHHUS
MYyHULHUINAIBHBIX YCIYT (Jajiee — aIMUHUCTPATUBHBIE PETJIAMEHTHI).

1.2. AAMUHUCTpATUBHBIE PErVIAMEHThI pa3paldaThIBAlOTCS B COOTBETCTBUU C
(eepabHBIMM 3aKOHAMH, HOPMATUBHBIMM IIPaBOBBIMH akTaMu IIpesujeHTra
Poccuiickont ®@enepaunu u IlpaBurenscrBa Poccuiickoit ®Denepanuu, a Taike B
COOTBETCTBHM C €JMHBIM CTaHIAPTOM IIPEJOCTIBICHUS MYHUIIUNAIBHON YCIIyTH
(mpy ero HaJIM4YMM) IOCIe BHECEHUS CBEACHMM O MYHULMIIAIBHOW YCIyre B
denepalibHyI0 TOCYIapCTBEHHYIO HWH(MOpPMANMOHHYIO cucteMy «®DemepaibHbIii
peecTp rocy1apCTBEHHBIX U MyHULMIIATIBHBIX YCIyT (YyHKIUN)» (nanee — peectp
yeny).

B ciywae ecim HOpMaTI/IBHLIM IIPaBOBBIM aKTOM, YyCTaHABJIMBAaIOLIUM
KOHKPETHOE ITOJTHOMOYHME OpraHa, IPeJoCTaBISAIOIIEr0 MyHULUITATIBHYIO YCIYTY,
IPEeLyCMOTPEHO  IPUHSITUE OTAEIBHOTO HOPMATUBHOTO IIPABOBOTO  aKTa,
YCTaHABJIMBAIOLIErO IOPAAOK OCYLIECTBICHHS * TAKOIO ITOJTHOMOYHS, Hapsy C
pa3paboTKOM 3TOr0 HOPMATUBHOTO IMPABOBOTO aKTa IOMJIEKHUT YTBEPIKICHHUIO
aZIMUHUCTPATUBHBIN periamMeHT IIpeOCTaBIIEHUS COOTBETCTBYIOLIEH
MYHHUIIMIIAIIBHOM yciayrd. IIpu 3>TOM yka3aHHBIM HOPSJIKOM OCYIIECTBIICHHS
IIOJTHOMOYHS, YTBEPXKAEHHBIM HOPMATUBHBIM IIPABOBBIM aKTOM, HE PETYJIUPYIOTCS
BOIPOCBI, OTHOCSIUMECS K TPEIMETy peryjJupoBaHUsl aIMHUHUCTPATHBHOTO
periaMeHTa B COOTBETCTBUU ¢ HAacTosuM [Topsakom.



1.3. CBeeHuss 0 MyHHUIMIIAIBHOW YCIyre MOJDKHBI OBITH JOCTATOYHBI IS
ONMCAHMUSL:

BCEX BO3MOXHBIX KaTerOpuUd 3asBUTENCH, OOpaTHBIIMXCS 3a OIHHM
pe3yJbTaTOM IMPEOCTaBICHUS] MYHHUIMIIAIBHONH YCIYyrd U 00BeJIMHEHHBIX
o01IMMHU NpU3HAKAMU;

YHUKQJIBHBIX JUISI KaXJIOH KaTeropuu 3asiBUTENIeHd, CPOKOB W IOpsIKa
OCYLIECTBJICHUS] aJMUHHUCTPATUBHBIX IPOLIEAYP, B TOM YHUCJIe OCHOBAHHH IS
Hayaja aJAMUHUCTPATUBHBIX TIPOLENYyp, KPHUTEPUEB IIPHHATHS pPEIIEHHIA,
pe3yJIbTaToOB aJMHUHUCTPATUBHBIX MPOLEIYP U CIIOCO00B MX (DHUKCAILMU, CBEIECHUI
0 COCTaBe JJOKyMEHTOB U (MJI) HH(POPMAIHH, HEOOXOIMMBIX IS IIPEI0CTABIICHHS
MYHULMIIAIBHON YCIyI'M, OCHOBAHUSX Ul OTKa3a B MMPUEME TaKUX JOKYMEHTOB U
(vnu) uHQOpPMALMM, OCHOBAHUAX JUISl IPHOCTAHOBJIEHUS IPEIOCTABIICHHS
MYHULUNIAIBHON YCIIYTM, KPUTEPUSX NPUHATUS PELIeHHUs O NpeaocTaBieHuu (00
OTKa3e B IPEeJOCTaBICHUH) MYHHIIMIIAJBHOW YCIYTH, a TaKKe MaKCHMaabHOIo

CpOKa  NPEeJOCTaBJI€HUs  MYHMIMMNAJIbHOM  yClIyrd (nmajgee -  BapHaHT
IpeoCTaBIeHHs MyHULIUIIAIBHON yCIIYTH).
CBeneHuss 0  MYHUUMNAIBHOM  ychoyre,  IpeoOpa3oBaHHBIE B

MAaIIMHOYUTAEMBIA BUJ, MOTYT OBITH HCIOJB30BAHBI JISi ABTOMATH3UPOBAHHOIO
UCIIOJIHEHUSl aJMUHUCTPATUBHOIO perjliaMeHTa IIocjie BCTYIUIEHHS B CHILY
COOTBETCTBYIOLIETO a/IMUHUCTPATUBHOI'O periiaMeHTa.

1.4. TIlpu pa3paboTke aIMUHUCTPAaTUBHBIX pErjaMeHTOB  OpraH,
PEIOCTABIISIONIMNA MYHHUIIMIIATIbHBIE YCIYTH, MPEIyCMaTpPUBAET OINTHMH3AI[HIO
(moBBILLIEHUE KauecTBa) MPEeAOCTaBICHUS MYHUIUINAIBHBIX YCIYr, B TOM YHCJIE
BO3MOXKHOCTH ~ TPEJOCTaBIECHUS MYHMULMNAIBHOW YCIYI'H B  YIPOIIEHHOM
(MPOaKTUBHOM) peXKHMe, MHOI'OKaHAJIbHOCTh ¥ 3KCTEPPUTOPHAITIBHOCTD TTOTyYEHHUS
MYHUIMNAIBHBIX ~ YCHIYT, OIMCAaHUS  BCeX BAPUAHTOB  IPEJOCTABIICHUS
MYHULMIAIBHON  YCIyrH, YyCTpaHeHMe W30BITOUYHBIX  aJMUHHCTPATHBHBIX
IOpoLEIYyp M CpPOKOB MX OCYLIECTBICHHs, a TakXKe JOKyMEHTOB M (HIIH)
UH(OpPMALIMK, TPeOyeMBIX sl MOJTyYeHHs] MYHUIMIIATbHOW YCIYTH, a TaKKe
BHEJPEHHWE MHBIX IPUHIMUIIOB IPEJOCTABICHUS MYHHULMUIAIBHBIX  YCIYT,
npenycMoTpeHHbIx PenepanbHbM 3akoHOM OT 27 utonst 2010 r. Ne 210-03 «O6
OpraHu3aly IpeJoCTaBICHHUsS TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIIyI»
(manee — @enepanbHblil 3aK0H Ne 210-D3).

2. TpeGoBaHusi K AIMHHHCTPATUBHBIM perjaMeHTam

2.1. HaumeHOBaHMe aJMUHHCTPATUBHBIX pEIIAMEHTOB OIpeIeseTCs
OpraHamMy aJMUHHCTPALUK, MPEIOCTABIAIONIMMA MYHHUIHUIAIBHEIE YCIyTH, C
yu&TOM OPMYITHPOBKH HOPMATHBHOTO TIPABOBOIO AKTa, KOTOPBIM IPELyCMOTpEHa
COOTBETCTBYIOLIAsi MyHHUIHUIATIbHAS yCIIyTa.

2.2. AIMMHHCTpaTHBHBIM pErJlaMeHT JOJDKeH COIepXaTh CIeAYIOIIHe
pazzensr: '

a) o01IMe MOJ0XKEeHUS;

0) craHgapT NpeAoCTaBIeHHsI MyHULIUTIAIIBHOW YCIIYTH;

B) COCTaB, I1OCJIEI0OBATEILHOCTh U CPOKH BBITIOJTHEHUS 8 MHHUCTPATUBHBIX



IIponeayp;

r) GOpMBI KOHTPOJIS 32 UCIIOJHEHUEM aIMUHUCTPATUBHOI'O pETIaMEHTa;

1) JocyneOHbIi (BHeCyAeOHbIM) MOpSIOK O00XKaJOBaHUS PpELICHUHA WU
nercTBuil (Oe3/ecTBUSI) OopraHa, MpelOoCTaBIISIONIEr0 MyHULMIAIBHYIO YCIIyTY,
MHOTOGYHKIIMOHAJIBHOTO  LE€HTpa, OpraHu3alui, YKa3aHHbBIX B  4YacTH
1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, a Taxxe UX JOIKHOCTHBIX JIMII,
MYHHIIUITAIBHBIX CITyXKalUX, PAOOTHUKOB.

2.2.1. Paznen «O011ue mogoKeHus» COCTOUT U3 CIAEAYIOIIUX [T0Apa3IesioB:

a) MpeaMeT peryJIMpoBaHUs aIMUHUCTPATUBHOIO PETIIaMEHTa;

~ 6) KpyT 3asBHTENEIH;

B) TpeOOBaHUE IPEAOCTABICHUS 3asBUTEII0O MYHMULMIIAIBHOW YCIyI'H B
COOTBETCTBHM C BapMaHTOM IpEJOCTaBICHUS MYHHULMIIAJBHOW  YCIYTH,
COOTBETCTBYIOLIMM INPU3HAKAM  3asBUTENsl, OIPENEICHHBIM B  pE3yJbTare
aHKETUPOBAHUS, MPOBOJAMMOrO OPraHOM, NPEAOCTABISIONIUM yCIyry (nmanee -
npopUIMpPOBaHKUE), a TaKkKe pe3yjbTaTa, 3a IPEJAOCTaBICHUEM KOTOPOIO
oOpaTuiics 3asiBUTEIIb. _

2.2.2. Paspmen «CraHmapT MNpeAOoCTaBICHUS MYHHUIUIIAIBHON yCIyru»
COCTOUT U3 CJIEIYIOHINX MOIpa3eiloB:

a) HaMMEHOBaHUe MYyHULUIIAIIBHOMN yCIIyTH;

0) HauMeHOBaHUE OpraHa, MPEA0CTABIISAIONIEr0 MyHUIIUNAIBHYIO YCIIYTY;

B) pe3yJIbTaT MPeJOCTaBIeHUs] MyHULIUIATBHON yCIIyTH;

I') CPOK IPeIOCTaBIeHUs] MyHULMIIATBHON yCIIyTH;

1) IpaBOBbIe OCHOBAHMUS IS IIPEeIOCTABIICHUS MYHULIUITAJILHOU YCIIYTH;

€) MCYEPIBIBAIOIIAN  TepevYeHb  JIOKYMEHTOB, HEOOXOOMMBIX  JUIs
IIpeIOCTaBICHUSI MyHULIUMIIAIBHON yCIIyIH;

’K) WCYepIBIBAIOIIMI IlepedyeHb OCHOBAHMW I OTKa3a B IpueMe
JTOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTAaBICHHUS MyHUIIUIIAIBHON YCIYTH;

3) HWCHUEpIBIBAIONIMKA MepeueHb OCHOBAaHUU s  IPUOCTaHOBJIECHMUS
NPeJOCTaBIeHUs] MYHHULUIAJIBHOM YCIYyrM WM OTKa3a B IPEJOCTaBIIEHUU
MYHULIUNIATBHON yCIyTH;

‘M) pa3Mep IulaThl, B3UMAaeMOW C 3asBUTENs] MPU IPEJOCTABICHUU
MYHHULMNAIBHON YCIYTH, U CIIOCOOBI €€ B3UMaHUS;

K) MakCHUMAaJbHBI CpPOK OXXHUJaHUs B ouepequ IIpU Iofade 3asBUTEIEM
3ampoca O TMPeJOCTaBICHUHM MYHULUNAIBHOM YCIYyrM MW IIpU  IOTy4YEeHUHU
pe3yJbTara Mpe0CTaBIeHHUs MyHULUIIAJIILHON yCIIyTH;

J) CPOK PperucTpaludd  3ampoca  3asBUTENs O  IPefOCTaBICHUU
MYHULIUTNIAJIBHOUN YCIIYTH;

M) TpeOOBaHMS K TIOMEIIEHWSIM, B KOTOPBIX IPEAOCTABIISIOTCS
MYHUIIUIIAJIbHBIE YCIIYTH; ’

H) IOKa3aTesu JOCTYITHOCTA U KaueCTBa MyHULIUIIAJIbHON YCIIYTH;

0) MHble TpeOOBaHMS K MPEAOCTABIECHUIO MYHULUIIAIBHON YCILyTH, B TOM
qKClie YYUTHIBAIONIME OCOOEHHOCTH IPEeOCTaBI€HUs] MyHULMIIAIBHBIX YCIyl B
MHOTO(YHKIIMOHATbHBIX LEHTPAX " 0COOEHHOCTH IIPEI0CTaBIICHUS
MYHUIMIATBHBIX YCIYT B 3JIEKTPOHHOM (hopMe.

2.2.2.1. [loppasznen «HaumenoBanue opraHa, MOpeAOCTaBISIOLIETO



MYHHUIUTIAIBHYIO YCIYTY» JOJDKEH COJepKaTh:

a) MOJIHOE HaMMEHOBaHWE OpraHa, MPeAOCTaBISAIOLIEr0 MYyHULUNAIBHYIO
yeayry,

©) BO3MOXXHOCTH (HEBO3MOJKHOCTb) IPUHATUS MHOTO(QYHKIIMOHAIBHBIM
LEHTPOM pelleHHss 00 oTka3ze B IpHeMe 3ampoca U JOKYMEHTOB M (WJIH)
UHOpMALUU, HEOOXOMUMBIX AJIS NPEJOCTABICHUS MYHUIIMIIAIBHONH YCIyrH (B
Cllydae, eclIM 3alpoc O MPEeAOCTaBICHUUM MYHUIUIAIBHON YCIyTH MOXET OBITh
110J1aH B MHOTO()YHKITMOHAJIbHBIN LIEHTP).

2.2.2.2. lloppaznen «Pe3ynbrar mperocTaBieHUs MyHHUIMITATLHOW YCITYTH
JOJDKEeH BKITIOYATH CIIEAYIOIIHNE ITOJTOKEHHS !

a)  HauMEHOBaHMe  pe3yibTrara  (pe3ysbTaToB)  IPeIOCTaBICHUS
MYHULIUTNIAJIBHOMN YCIIYTH;

0) HaMEeHOBaHME U COCTaB PEKBU3UTOB JOKYMEHTA, COAEPIKAIIETO PelleHIe
0 MPEeAO0CTaBIEHUM MYHULUIIAIIBHON YCIyTd, HA OCHOBAaHHHM KOTOPOTO 3asiBUTEIIIO
MIPEIOCTABIISIETCS] PE3yJIbTAT MyHUILIUTIATLHOU YCIIYTH;

B) COCTaB pEecTpOBOM 3alucu O  pe3yibTare IpeOCTaBICHHS
MYHHULIMIIATBHOM yCIyTH, a Tak)Ke HauMeHOBaHHe MH(OPMAIMOHHOTO pecypca, B
KOTOPOM pa3MellleHa TakKas peecTpoBasl 3amuch (B cioydyae, €Clid pe3ysIbTaTOM
Ipe0CTaBIeHHs] MyHULMIIATBHON YCIIYTH SIBIISIETCSI PeeCcTpOBasi 3aIiCh);

I) HaMMEHOBaHUE HH(MOPMALMOHHON CHUCTEMBI, B KOTOPOW (QHUKCHpYyeTCs
(GaxkT mnomydyeHHs 3asBUTENEM pe3ylbTaTa MPEJOCTABICHUS MYHHUIUITATHHOMI
y&ITyTH;

1) croco0 IoJlydeHMsl pesysbTaTa IMpeJoCTaBlIeHUsS MYyHHIMITATBHOU
YCITyTH.

2.2.2.3. Tlogpasznen «Cpox npeaocTaBleHUs MYHULMIAIBHON YCIyTH»
NIODKEH BKIIIOYATh CBEJEHUS] O MaKCHUMaJbHOM CpOKE IIpel0CTaBIIeHHS
MYHUIUMIIAIBHON YCIIyTH, KOTOPBIA UCUYMCIAETCS CO JHS PerucTpalydy 3amnpoca M
IOKYMEHTOB ¥ (wiu) uHOpManuK, HEOOXOAMMBIX IS IIPeIOCTaBJICHHS
MYHUIMIAIBHONU YCITyTH:

B OpraHe, NpeJOCTaBISIONIEM MYHHULHUINAIBHOM yCIyry, B TOM 4YHCIIE B
cilydae, €ClIM 3ampoc W JOKYMeHThl W (i) wHbopManus, HeOOXOIUMBbIE IJIs
IPEJOCTABICHUS] MYHUIMNAIBHOM YCIyrd, IMOJAHbI 3asBUTENIEM IOCPEICTBOM
II0YTOBOIO OTIIPABJIEHHS B OpraH, IPeA0CTABIAIOIIMNE MyHULIUNIAIEHON YCIIYTY;

B (enepanbHOM MyHUIMNANBHONU WH(OpMaLMOHHOW cucTeMe «EIuHBIN
IIOPTaJl TOCYJaPCTBEHHBIX U MYHHUIMIIATIBHBIX YCIyT (GyHKUIUN)» (nanee - Exunbrit
MOpTaa TOCYJapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT), Ha O(HUIMAIBLHOM caiiTe
opraHa, peJ0CTaBIgIONIEr0 MyHUIIMIIAIBHYIO YCIYTY;

B MHOTO()YHKIIMOHAJILHOM LIEHTpPE B Ciy4ae, eCiH 3alpoc U JOKYMEHTHI H
(nnn) uHMGOpMAIUs, HEOOXOJUMBIE JIIS IPEIOCTABIEHNS MYHHUIIUIIATEHON YCIYIH,
MIOJIaHbI 3asBUTEJIEM B MHOTO(YHKIIMOHAIBHOM IIEHTpE.

MakcuMaibHbli  CPOK IMPeJOCTaBICHUs MYHULUIAIBHON . YCIHYTH JIs
KaX/JI0r0 BapuaHTa I[pPEeJOCTaBICHUS YCIAYTH MPUBOJUTCS B COAEpIKAIIUX
ONKCAHMS TAKUX BAaPUAHTOB MOpa3zesiax aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.2.2.4. llogpazgen «lIpaBoBble OCHOBaHUS M IIPeNOCTAaBICHHUS
MYHHUIUIAIBHOW YCIIyI'M» JOJDKEH BKIIIOYATh CBEIEHUS O pa3MEIIeHHH Ha



oduIMaIbHOM caiiTe opraHa, MNPeJOCTaBISAIOIIET0 MYHULMIAIBHOM YyCIyry, a
TaKke Ha EIWHOM mopraje rocy1apCTBEHHBIX U MyHULUIAIBHBIX YCIYT MEepedHs
HOPMATUBHBIX IIPaBOBBIX aKTOB, peryIupyromux IIPEAOCTABICHUE
MYHULMTAIBHOU YCIyrd, UH(GOpMaLUKU O MOpsaKe AocyaeOHoro (BHeCyneOHOro)
00)kajoBaHUsl pelleHnd M JedcTBUM (Oe3aelCTBHS) OpraHoOB, MPeIOCTaBIISIONINX
MYHULMITAJIBHBIE YCIYI'W, & TaKXe HUX JOJ/DKHOCTHBIX JIUI, MYHULMIIAIbHBIX
CIIy)Kalux, padOTHUKOB.

2.2.2.5. llompasznen  «HMcuepnbiBaromuii  mepedeHb — JJOKYMEHTOB,
HeOOXOIMMBIX JAJISl IPeOCTaBICHHUSI MYyHUITUITATBHON YCIYTH» JO/DKEH BKIIOYATH
MCUEPIBIBAIOLIMN [E€peUYeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOAATEJIbHBIMA WM HWHBIMU HOPMATHUBHBIMH IPAaBOBBIMH aKTaMH JUIS
IpeOCTaBIeHHs] IOCYAapCTBEHHOM YCIyTH, C pa3fielleHHeM Ha JOKYMEHTHI |
UHQOpPMAIIMIO, KOTOpbIe 3asBUTEIb HODKEH IMPENCTaBUTh CaMOCTOSTENBHO, H
JOKYMEHTBI, KOTOpbI€ 3asBHUTENIb BIIpaBe MPEACTAaBUTh 110 COOCTBEHHOM
WHUIMATABE, TaK KaKk OHM TOMJIeXaT MPeACTaBICHHI0O B  paMKax
MeXXBEJIOMCTBEHHOI0 MH(OPMALIMOHHOTO B3aUMOJEUCTBUS, a TAK)Ke CIIEAYIOLIUE
TOJIOKEHHS: -

a) COCTaB M CHOCOOBI MOAAYN 3apoca O MPeAOCTaBICHUH I'OCyIapCTBEHHOM
YCIIyTH, KOTOPBIX TOJDKEH COJIepXKaTh:

0) mosHOe HaMMEHOBAaHHME OpraHa, IPeJOCTaBISIONIErO TOCYAAPCTBEHHYIO
yClyry,

B) CBEJICHMS, TO3BOJISIOIIME UIEHTU(DUIIMPOBATD 3aSBUTENIS, COJIEPIKAIITUECS
B JIOKYMEHTaXx, IIpelyCMOTPEHHBIX 3aK0oHOAaTeIbcTBOM Poccuiickoit Menepanuu;

I) CBeJIEHUs, TO3BOJSIOUIME  MISHTH(PHUIMPOBATH  IIPEACTABUTENS,
comepxamecss B JOKYMEHTax, IMpeayCMOTPEHHBIX  3aKOHOJATeIbCTBOM
Poccuiickoit @enepanmu;

N1) JOIIOJHUTENbHblE CBEIEHHUs, HEOOXOOUMBbIe [UIsl TpedOoCTaBICHUS
MYHUIMNIAJILHON YCITYTH;

€) IepedeHb MpUIaraeMbIX K 3a1pocy JOKyMEHTOB U (Wiin) uHGOpMaIuH;

’K) HaMMEHOBaHMUE JIOKYMEHTOB (KaTeropuil JIOKYMEHTOB), HEOOXOAMMBIX
JUISL TIPEIOCTABICHNS MYHULIUTIATIBHOW YCIYTH B COOTBETCTBUU C HOPMATUBHBIMHU
IIPABOBBIMU aKTaMU U 0OsI3aTEIbHBIX ISl IIPE/ICTABIICHUS 3asIBUTEIISIMHU, a TAKKe
TpeOOBaHUs K MPEJICTABICHNIO YKa3aHHbIX JTOKYMEHTOB (KaTerOpHii JOKyMEHTOB);

3) HAUMEHOBaHKe JOKYMEHTOB (KaTeropuil JOKYMEHTOB), HEOOXOUMBIX JIJIs
IIPEIOCTABICHUS] TOCYJIApPCTBEHHONW YCIYTHW B COOTBETCTBUU C HOPMATHUBHBIMH
IPAaBOBBIMU AaKTaMM U TPEACTABISEMBIX 3asBUTENSIMH 1O COOCTBEHHOM
MHUIMATUBE, a Takke TpeOOBaHWS K MPEACTaBICHUIO YKa3aHHBIX JTOKYMEHTOB
(kaTeropuii JOKyMEHTOB). '

DopMbl 3ampoca ¥ MHBIX JOKYMEHTOB, MOJaBaeMbIX 3asBUTEIEM B CBS3H C
[IPEJIOCTABIIEHUEM  TOCYJApCTBEHHOW  YCIYyTW, IIPUBOISATCS B  KayecTBe
IPUJIOKEHUA K aJMUHUCTPATUBHOMY perjlaMeHTy, 3a HCKIIOYeHHEM : Cllydaes,
Korjia (OpMbI yKa3aHHBIX JOKYMEHTOB YyCTAaHOBIIEHBI akTamu [IpesujeHTa
Poccuiickoit @enepanuu unu [IpaBurensctBa Poccuiickoit ®denepanum.

HcyeprnipiBarolyii repedeHb JOKYMEHTOB, YKa3aHHbBIX B MOJIMYHKTAaX «X» H
«3» HACTOSIIEro ITyHKTa, IMPUBOAMUTCSA ISl KaXJOTO BapHaHTa IPeOCTaBJICHHS



MYHULMITAJIBHON YCIYTH B COJEPIKAILUX OMUCAHUS TAKUX BapUAHTOB IOJIOKEHUSIX
aJIMUHUCTPATUBHOTI'O perjiaMeHTa.

2.2.2.6. Iloppaznen «VcuepnpiBatouuii nepedyeHb OCHOBAHUM JJIs OTKasa B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEeAOCTABICHUS MYHULHUIATHBHOU
YCIYTH» JOJDKEH BKIIOYaTh MH(OpMALMI0 00 MCUEpIBIBAIOIIEM IIepeYHE TaKUX
OCHOBaHWM.

WcuepnbiBatronuii  NepedeHb OCHOBAaHMWA Ui  KaXIOro  BapuaHTa
IIPEIOCTABICHUS] MyHULIUIIAIBHON YCIIyTH TPUBOJUTCS B COAEPIKAIIUX OIMUCAHUS
TaKUX BapHaHTOB IIOJpa3jesiax aJMHUHMCTPATUBHOIO perjamMeHTa. B ciyuae
OTCYTCTBHMsI ~TAKMX OCHOBaHWM  CjleflyeT TpsAMO  yKa3aTb B  TeKCTe
aJIMUHHCTPATUBHOT'O periiaMeHTa Ha UX OTCYTCTBHE.

2.2.2.7. llompaznen «VcuepnbiBalolvii IepedeHb OCHOBAaHUM IS
IIPAUOCTAHOBIICHUS! IIPEAOCTABIEHUS MYHULMNAJIBHON YCIyrd WIM OTKa3a B
NPeOCTaBICHUM MYHHMIMIAIBHOW YCIYTH» JIOJDKEH BKIIOYATh CJIEAYIOIIHe
TIOJIO)KEHUS :

a) HUCUEpIBIBAIOIIMK IEepeYeHb OCHOBAaHWM JUIl  I[IPUOCTAHOBJICHHS
NPEJOCTABICHUS] MYHUILMINAIBHOM YCIYyrH B Cly4dae, €ClIH BO3MO)XHOCTb
IPUOCTAHOBJICHUSI MyHULMIIAIBHON YCIYrM IpPeLyCMOTPeHa 3aKOHOAATEIhCTBOM
Poccuiickoit @enepanuy;

0) ucuepnbIBalOLIMN NEpeueHb OCHOBAHUM JIsI OTKa3a B IPEIOCTaBICHUU
MYHULIMITATIBHON YCIIyTH.

JUiss  KaXoro OCHOBaHMS, BKJIIOYEHHOTO B TIEPEYHH, YKa3aHHBIE B
NOANYHKTaX «a» M «0O»  HacTosIero IyHKTa, IpelyCMaTpUBAOTCS
COOTBETCTBEHHO KPUTEPUH MPUHATUS PEIIeHUs] O MpenocTaBieHuu (00 oTkaze B
IPEJOCTABICHUN) MYHULUIAIBHOW YCIYTM U KPUTEPUM IPHUHATUS PEUICHHS O
IIPUOCTAHOBJICHUH IPEIOCTABICHUsT MYHHIMINAIBHOW YCIYTd, BKJIIOYa€MbIE B
COCTaB OIUCAHUS COOTBETCTBYIOIIUX aIMUHUCTPATUBHBIX IIPOLIEIYD.

WcuepnpiBatonuil nepedeHb OCHOBaHUM, MIPELyCMOTPEHHBIX B MOJAMYHKTaX
«a» U «0O» HACTOSIIEro IyHKTa, TMPUBOAUTCS JUIS KaXJOro BapHaHTa
IpeOCTaBIeHUs] MYHULUIAIBHON YCIYTM B COJEp)KallMX ONMCAHUS TaKUX
BapUaHTOB IOJpa3fenax aJMUHUCTPATUBHOIO peryiaMeHrta. B ciydae oTcyTcTBUS
TaKUX OCHOBAaHMUU clelyeT IMpsAMO YyKa3aTh B TEKCTe aIMUHUCTPATHBHOIO
perjamMeHTa Ha UX OTCYTCTBHE.

2.2.2.8. Tlogpaznen «Pa3smep muaTel, B3UMaeMON C 3asBUTENS IpH
IPEIOCTaBICHUN MYHULIUIIAJIBHON yCIIyTH, U CIOCOOBI €€ B3UMaHHUS» BKJIIOYAET B
cebst creqyIoIue MOJ0XKEeHUS:

a) cBelleHUsT O pa3MelleHMHM Ha EQuMHOM moprane rocylapCTBEHHBIX H
MYHHULUNAIBHBIX YCIYT HHGOPMALMK O pa3Mepe roCyIapCTBEHHON MOILIHHBI WU
MHOI TIIaThl, B3MMaeMoH 3a NpeoCTaBIeHNe MY HHUIMITATBHON YCIyTH;

0) mopsgoK M crmocoObl €e B3UMaHUs B Ciydasx, IIPeIyCMOTPEHHBIX
(GenepanbHBIMM 3aKOHAMH, MPUHUMAEMbIMH B COOTBETCTBHUH C -HHUMY HWHBIMH
HOPMaTUBHBIMU IPaBOBbIMM akTamu Poccuiickoit dDenepanuu, HOpMATHBHBIMH
IIPaBOBBIMHM aKTaMU CyObekToB Poccuiickoii ®enepannu, MyHUIIUNATbHBIMH
IIPaBOBBIMU aKTaMH.

2229. B nogpasmen «TpeGoBaHWss K TIOMENIEHUSIM, B KOTOPBIX



IIPeIOCTABISIIOTCS MyHHUILUIIATbHBIE YCIyTH» BKIIOYAIOTCS TpeOOBaHMS, KOTOPHIM
JIOJKHBI COOTBETCTBOBATH TaKHE ITOMEIIEHHS, B TOM YHCJIe 3ajl OXKUJaHUsI, MecTa
JUIs  3alOJHEHHs 3allpOCOB O IMPEJOCTaBICHUM MYHULHMIIAIBHONW YCIYTH,
WH()OPMALIMOHHBIE CTEH/IBI C 00pa3LlaMK MX 3aIlOJHEHHS ¥ IepeYHeM TOKYMEHTOB
u (wm) wuHQOpMAIMM, HEOOXOAMMBIE Ul  IIPEJOCTaBICHMSA  KaXKIOM
MyHHUIMITAIBHON yCIIyTH, a TaKkke TpeOOBaHUS K 00ECIIEUEHHIO JTOCTYITHOCTH IS
WHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C 3aKOHOZATEILCTBOM
Poccuiickoit @enepany 0 COUUAIBHON 3alIUTE UHBAIUIOB.

2.2.2.10.  Tlompazmen  «llokasarenu  kadyecTBa M JIOCTYIHOCTH
MyHHIUITATBHON ~ yCIyrW» BKJIIOYAeT IepedeHb IIoKa3aTelneil KauecTBa U
JOCTYITHOCTH MYHHIIMIIAJIBHOM YCIyrd, B TOM YHUCJE JOCTYIHOCTH 3JIEKTPOHHBIX
bopM ITOKyMEHTOB, HEOOXOAMMBIX AJISl NPENOCTaBICHUS YCIYI'H, BO3MOXHOCTb
IoJIaYM 3arnpoca Ha IMOJyYeHUEe MYHULMIIAIbHOM YCIyI'M U JIOKYMEHTOB B
9JIEKTPOHHOM (opMe, CBOEBPEMEHHOE MPEJOCTABICHUE MYHMIUIAIBHONW YCILyIH
(oTcyTcTBHME HapyIIEHHWH CPOKOB IIPEAOCTABIECHHMS MyHUIMIIAIBHON YCIyIH),
NpeJoCTaBleHe MYHMLMIAIBHOM yCIYyrM B COOTBETCTBMM C BapHaHTOM
Mpea0CTaBIeHUS MyHI/IHI/IH.aJIBHOI\/’I YCIYI'd, JOCTYIHOCTh  HWHCTPYMEHTOB
COBEpIIIEHHUsT B DJIEKTPOHHOM BHUJE IUIATe)KEH, HEOOXOAMMBIX IS IIOIydYeHUs
MyHHUIUIATBHON yCIyrd, YyI0oOCTBO HWH(MOPMHUPOBAHUS 3asBUTENS O XOJe
IPEJOCTABICHUS MYHUIIMIIATBHOW. YCIyI'M, a TakKe IIOJIy4eHHUs pe3ysbTrara
IPEIOCTABICHUS YCIYTH.

2.22.11. Tlompazmen  «Muple  TpeboOBaHMST K  IPEIOCTaBICHUIO
MYHHIIUIIAIBHON YCIIyTH» BKIIIOYaeT CIeAYIOIIHE TIOT0KEHNUS:

a) mepedyeHb YCIyT, KOTOpbIE SIBISIIOTCS HEOOXOAUMBIMU U 00s3aTeIbHBIMU
JUISI IPEOCTABIICHHS] MyHUIIUIIAIIBHON YCITyTH;

6) pasmep IUIaTBl 3a IpEAOCTaBICHHE YKa3aHHBIX B IIOJIYHKTE «a»
HACTOSIIIIETO TIYHKTa YCIyr B cilydasX, KOIZa pa3Mep IUIaThl YCTaHOBJIEH
3akoHOAaTebcTBOM Poccutickont Menepanuy;

B)  IepedyeHb  WHPOPMAIMOHHBIX  CHUCTEM,  HCIONB3YEMBIX I
NpeOCTaBICHNUS] MyHULUIIAIBHON YCIIyTIH.

ITpu onpeneneHnn 0COOCHHOCTEHN MPEIOCTABICHUS MYHULIUITAIIBHON YCIIyTH
B DJIEKTPOHHOM (hopmMe YKa3bIBAlOTCSI BUIBI JJIEKTPOHHOM IOIIUCH, KOTOPBIE
JOIYCKAIOTCS K  WCIIONB30BaHMIO TpU  oOpallleHuu 3a  IOJy4eHHUEM
MyHHIIATIATBHON YCITYTH, B TOM YHCIE ¢ Y4eTOM IIpaBa 3asBUTENS - (U3MIECKOTO
JIAIA  WCIIONB30BAaTh MPOCTYIO SIEKTPOHHYIO IIOAMHCh, B COOTBETCTBHH C
[TpaBuiamu onpesesieHns: BUOB 3JIEKTPOHHOU MOANKMCH, UCIIOIB30BaHUE KOTOPBIX
JOIyCKaeTcss TMpu  oOpallleHMH 32  IIOJly4eHHeM  TOCYyJAapCTBEHHBIX WU
MYHULUIAIBHBIX YCIIYT, YTBEpXACHHbIe nocTaHoBieHueM IIpaButenscTBa OT 25
mons 2012 r. Ne 634 «O BHAax 3JeKTPOHHOU ITOIIMCH, MCIIOIF30BaHHE KOTOPBIX
JoryckaeTcst Tpu  OOpallleHMM 32  IOJNY4YEeHHWEM  TOCYJapCTBEHHBIX |
MYHHUIUNIATBHBIX YCIIyI. .

2.2.3. Pazgen «CoctaB, MNOCIENOBATEIbHOCTh W CPOKHA BBINOJIHEHUS
aJIMHHUCTPATUBHBIX TIPOLIEAYP» OINpeaenseT TpeOOBaHUS K MOPSAIKY BBIIIOIHEHUS
aIMHMHHCTPATUBHBIX IpoLeAyp (AeHCTBUM), B TOM 4HCIC OCOOCHHOCTH
BBIIIOJIHEHHS aJMUHMCTPATUBHBIX IpOLERyp (IEUCTBUI) B IJIEKTPOHHOHK (GopMme,



0COOEHHOCTH  BBINIOJIHEHMS] aJIMUHHACTPAaTUBHBIX Ipouenyp (medcTBuii) B
MHOTO(YHKIMOHATBHBIX LEHTPaX U JO/DKEH COAEPKaTh CIeAYIOIIe oApa3ieibl:

a) TIepeyeHb BAPUAHTOB IIPEJOCTABICHUS MYHUIIUNAIBHOW YCIyTH,
BKJTIOYAIOIINMA, B TOM YKCJI€ BApUAHTHI NPEJAOCTABICHUS MYHHIIMITAIEHOW YCIYyTH,
HeO0OXOAUMBIe ISl UCITPaBIICHUSI IOMYIIIEHHBIX OMeYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ysbTaTe MpPeIoCTABICHUs MYHULUNAIBHONW YCIYrd JOKYMEHTaX M CO3JIaHHBIX
pPEEeCTPOBBIX 3alUCAX, U1 BBIJAYM JAyOiMKaTa AOKYMEHTa, BBIJIAHHOTO IIO
pesyabTaraM IpPeOCTaBICHUS MYHULUNAIBHON WIM MYyHUIUMIAIBHON YCIYyTH, B
TOM 4YMCJIe MCUEpIIbIBAIOIINN IepeuyeHb OCHOBAHUM [IJIsl OTKa3a B BbIJaue TAKOTO
nyOnuKaTa, a Takke MOPsIOK OCTABIEHMS 3arpoca 3asBUTENIS O MPeIoCTaBIeHUH
MYHULUNAIBHON yciyru 6e3 paccMoTpeHus (IIpr HEOOXOIUMOCTH );

0) onrcaHue aMUHUCTPATUBHON IIPOLeAyPbI IPOGUITHPOBAHUS 3asIBUTEIS;

B) NOJApasenbl, COJAEpXAllie OINMUCAHWEe BapPUAHTOB IIPeJOCTaBICHHUS
MYHULIMITAIBHON YCITyTH.

2.2.3.1. Iloppaznen «llpodunupoBanue 3asiBUTENSN» BKIIOYAET CIOCOOBI M
NOPSIJIOK ONpeleseHUuss W TNpPeAbsBICHUS HEOOXOAMMOro 3asBUTENIO BapHaHTa
TIPeIOCTABIIEH s MyHULIUIIAIBHOM YCIIYTH.

B npunoxxeHuu K agMUHHUCTPATUBHOMY pPErjiaMeHTy MPHUBOIHUTCS IepedyeHb
O0IIMX MPU3HAKOB, IO KOTOPHIM OOBEAUHSIOTCS KATETOPUU 3asBUTENIEH, a TaKKe
KOMOMHAIIMK [TPU3HAKOB 3asiBUTENEH, KaXK/1asi U3 KOTOPBIX COOTBETCTBYET OJHOMY
BapUaHTY MPEAOCTABICHUS] MyHULIMITAIbHON YCIIyTH.

2.2.3.2. Tlogpaznensl, coaepkaliye ONUCAHUE BApPUAHTOB MPENOCTABIEHUS
MYHUIUIAIBHON  yCIyrd, (OpMHUpPYIOTCS TIO  KOJMYECTBY  BapUaHTOB
[IPEOCTABIICHUSL YCIIYTH, MPELyCMOTPEHHBIX IOAIMYHKTOM «a» pasaena 2.2.3
Hactosamux IlpaBwi, ¥ JOJDKHBI copepxkaTh pe3ysbTaT IPeIOCTaBIICHUS
MYHUIIMIANBHON YCIyrH, IepedeHb W ONUCaHHe aJIMHUHUCTPATHUBHBIX IPOLELYD
NpefOoCTaBlIeHHs] MYHULMIAIBHOW YCIyTH, a TakkKe MaKCUMAaJIbHBIA CpPOK
IPeJOCTABICHUs] MYHHULUIIAIBHOW YCIYIM B COOTBETCTBUM C BapHaHTOM
MPEe0CTABICHUS! MyHULIMIIATIBHON YCITYTH.

2.2.3.3. B omnucaHue aAMHUHUCTPATUBHOW IIpOILeAyphl NpHUeMa 3arnpoca |
OOKyMEeHTOB # (mnu) uHGOpMaluu, HEOOXOAMMBIX IS  IIPEIOCTaBICHHUS
MYHULUNAIIBHOMN YCITyTH, BKIIIOUAIOTCS CIIEYIOIIUE TT0JI0KESHUS

a) cocTaB 3alpoca M IepedeHb [JOKYMEHTOB M (Wiau) uHGPOpMaIuH,
HEOOXOAUMBIX ISl TIPeOCTaBICHHUSI MyHULMIAIBHON YCIYTH B COOTBETCTBHH C
BApUAHTOM IIPEJIOCTABICHUS] MyHHUIMIIAIBLHON YCIIyTH, a Takke Ccroco0bl Moauu
TaKMX 3arpoca U JJOKyMEHTOB U (WIK) HHPOpPMALIHH;

0) crmocoObl yCTaHOBIIEHUSI IMYHOCTHU 3asIBUTEIS (TIPEICTABUTEIS 3asiBUTENIS)
Ui Kakaoro criocodba mojavyd 3ampoca U JOKYMEHTOB W (Myin) HHGMOpMAIHH,
HEOOXOMMBIX IS IPEAOCTABICHUS] MyHUIMIIATBHOM YCITyTH;

B) HaiMuue (OTCYTCTBHME) BO3MOXHOCTH IMOAAYM 3aIpoca IMpeAcTaBUTENIEM
3asBUTEJIS :

I') OCHOBaHWUSI Ui NPUHATHUS pelIeHus 00 OTKa3e B NpHUeMe 3ampoca u
JIOKYMEHTOB U (Wi1M) MHGOpMaluy, a B CIy4dae OTCYTCTBUS TaKMX OCHOBaHHH -
yKa3zaHue Ha UX OTCYTCTBHUE; ‘

n) GenepanbHble OpraHbl MCIOJHUTEIbHON BIIACTH, TOCYIApPCTBEHHbIE



KOpIIOpaliK, OpTraHbl FOCYyAapCTBEHHBIX BHEOIOKETHBIX (JOHIOB, yUaCTBYOIINE B
npueMe 3arnpoca O MPeJOoCTaBICHUM MYHUIMIAIbHOM yCIyrd, B TOM YHCIE
CBEJEHUS O BO3MOXKHOCTM TIOJIauyd 3ampoca B TEPPUTOPUATBHBIM Opra,
HeHTPAJIbHBIA armapar Wi MHOTO(DYHKIHMOHAIBHBIA HEHTP (MPH HAJTUYUH TaKOM
BO3MOXKHOCTH );

€) BO3MOXHOCTH (HEBO3MOXHOCTB) NpHEMa OPraHOM, ITPEIOCTABIISIONIUM
MYHULMIANBHYIO YCIIyIy, WIA MHOTO(QYHKIIMOHAJIBHBIM LIEHTPOM 3ampoca |
IOKyMEHTOB # (wiu) wuHbOpMalMM, HEOOXOMUMBIX JUIS IIPeIOCTaBICHUS
MYHMIMIIAJIBHOW YCIyTH, MO BBIOOPY 3asBUTENIsI HE3aBUCHUMO OT €ro MecTa
KUTENbCTBA WM MecTa mnpeObiBaHus (it (QU3MYECKMX JIMI, BKIIIOYas
UHJMBU/yabHBIX  I[peAlpUHUMATENe) Jaubo Mecra HaxOXAeHus (s
IOPUANYECKUX JIULT);

’K) CpPOK pEerucTpanyu 3amnpoca U JOKYMEHTOB M (WMid) HH(DOpMAIUH,
HEOOXOAUMBIX Ul IIPEeIOCTaBlIeHUs MYHHLUUNAIBHONH yCIyr'd, B Oprase,
IPeOCTaBISIIONIEM MYHHUIMIAIBHYIO YCIYry, WIH B MHOTO()YHKIHOHAIEHOM
LEHTpeE. .

2.2.3.4. B onucaHue aJMUHUCTPATUBHOMN MpOLEIyphl MEXBEIOMCTBEHHOIO
UH(QOPMAIIMOHHOTO B3aUMOJIEHCTBUSL BKIIIOYACTCS IepedeHb HH()OPMALMOHHBIX
3allpOCOB, HEOOXOIUMBIX ISl IPEAOCTaBICHUS MyHULUIATHBHON YCIIYTH, KOTOPBIH
JOJKEH COJIEPIKATh: .

HauMeHOBaHHe (eaepalbHOrO0 OpraHa HCIIOJHUTEIBHOM BJIACTH, OpraHa
réCyIapCTBEHHOIO BHEOIODKETHOro (hoHAA WIM MYHHUIMIAIBHOW KOPIIOpALHH,
OpraHa HCIIOJHUTEIBHOM BiacTU cyObekra Poccuiickoit ®enpepanuu (s
aIMUHMCTPATUBHOI'O pPErjiaMeHTa IO IEePeJaHHbIM TOJHOMOYHUSM), B KOTOpPBIE
HaIpasJIsieTCsl 3a1poc;

HaIlpaBJisieMble B 3allpoce CBeACHUS;

3ampallinBaeMble B 3alIpOce CBEICHUS C YKa3aHUEM UX LIeJIH UCIIOIb30BaHU;

OCHOBaHue /Jis1 UH(POPMAIMOHHOTO 3aIpoca, CPOK ero HarpaBJICHHS,

CPOK, B TE€UYEHHE KOTOPOTrO pe3yibTaT 3arnpoca JOJKEeH IMOCTYIUTh B OpraH,
IIPeI0CTaBIISIFOIINY MYHHUITUTIAIBHYIO YCIIYTY.

Opran, npegoCTaBisIONUI MyHULMIAIBHYIO YCIYTy, OpPraHU3yeT MEeXIy
BXO/USILIIMIMHU B €r0 COCTaB CTPYKTYPHBIMH MOJpA3ACICHUSIMU OOMEH CBEIEHUSIMH,
HEOOXOIUMBIMU ISl TIPEIOCTaBIeHUsI MyHULIUNIATBHON YCIyTH M HaXOISIIMMHCS
B paclOpsDKEHUM YKa3aHHOI'O OpraHa, B TOM YHUCJe B 3JeKTpOHHOH dopme. [Ipu
3TOM B COCTaB AaJMHHUCTPATUBHOIO pErjaMeHTa BKIIOYAIOTCS CBEJICHUS O
KOJIMYECTBE, COCTaBE 3aIllPOCOB, HANIPABIISIEMBIX B PaMKaxX TaKOro 0OMeHa, a TakKe
0 cpoKax MOATOTOBKY U HAIlpaBJIEHUSI OTBETOB Ha TaKhe 3aIllpOoCHl.

2.2.3.5. AIMHUHHUCTpATUBHAS NPOLEypa IPUOCTAHOBIEHUS MTPEIOCTABICHUS
MYHHIMIATEHON YCTyTH BKIIOYAIOTCS eIy ONTHe MOOKEHHS:

a) TepedYeHb OCHOBAHUU Ui TNPUOCTAHOBJICHHS  IPEIOCTABICHHUS
MYHUIMIIAIILHON YCIIyTH, a B Cllydae OTCYTCTBHSI TaKUX OCHOBAaHUH - yKa3zaHUE Ha
HUX OTCYTCTBHE; ‘

©) cocraB U colepKaHME OCYILECTBISEMBIX IIPU IPUOCTAHOBICHUH
IIPEI0CTaBIIEHUSI MyHULIUIIAIBHON YCIyTH aJIMUHUCTPATUBHBIX IEUCTBUK;

B) TIlepeueHb OCHOBAHUM /IS  BO3OOHOBIICHHSI  IIPEJIOCTABIICHHS



MYHULIUIIAJIBHOU YCIIyTH.

2.2.3.6. AnMuHHMCTpaTHBHasi  IpolieAypa TMPUHATUS  pelIeHus O
npenocTtaBieHnd (006 oOTka3ze B IPEAOCTABICHHM) MYHHUIMNATBHON YCIyrH
BKJIIOYAIOTCS CIIE/TYIOIIHE TTOJI0KEHHUS

a) KpUTEpUHU I[IPUHATUS pelIeHUuss O TMpefocTaBieHur (00 OTKase B
IPEJOCTABICHUH ) MyHULIUIIATIBHOMN YCITyTH;

0) CpoOK TNpUHATHS pelIeHUus O ImpeaocraBleHur (00 OTKase B
NPeOCTaBICHUHM) MYHULMIAIBHOW YCIYTHM, UCYHUCISEMBIM C IaThl TOJTyYeHHS
OpraHoM, TPeNOCTaBISIOMIMM MYHHUIUNAIBHYIO YCIYTy, BCEX CBeIeHH,
HEOOXOAMMBIX JIJISI IPUHSATHUS PELICHHUS.

2.2.3.7. AnMuHHCTpaTHBHas IpoLeAypa IPeJOCTaBICHUS pe3yJbTara
MYHULUIIAIBHON YCIIyTH BKIIIOYAIOTCS CIEAYIOIINE TTOJI0KEHHUS :

a) CrocoObl MpeoCTaBIeHUs Pe3yIbTaTa MyHUITUIIATBHON YCIyTH;

0) cpok mperoCTaBlIE€HHs 3asBUTENIO pe3ybTaTa MYHHUIMIAILHONU YCIYIH,
UCUHUCIISIEMBI CO JIHA NPUHATUS PELICHUsS O MPEIOCTABIEHWH MYHHUIUIATBHOM
YCIIyTH; .

B)  BO3MOXXHOCTH  (HEBO3MOXXHOCTb)  TIPEJOCTABJIEHHS  OPraHoM,
IPEOCTaBISIONMM ~ MyHUIUNAIBHYIO YCIYTy, WJIA MHOTO(YHKIHOHAIBHBIM
LIEHTPOM pe3yJibTaTa MyHUIIUIIAIbHOM YCIYT'H 110 BBIOOPY 3asBHTENS HE3aBHCHMO
OT €ro MecTa XUTEeJIbCTBA WK MecTa npedbIBaHus (1711 GU3UIECKUX JINII, BKIIIOYast
WHAUBUAYAJIBHBIX — IIpeANpUHUMATENei) Judo Mecra  HaxoXiaeHus (s
ICPUIUYECKUX JIULI).

2.2.3.8. AIMUHUCTpaTUBHas MpolLeAypa TMOIy4eHHs IOIOJHUTETbHBIX
CBEJICHWH OT 3asiBUTEJISI BKJIIOYAET CJIeAYIOIINE TTOJIOKEHUS:

a) OCHOBaHMS JJIsi IIOJYYEHUs! OT 3asBUTENSI JIOMOIHUTENBHBIX JOKYMEHTOB
¥ (1au) UHGOpPMaLMK B MpoLecce NPeloCTaBIeHUs] MyHULIUITAIBHON YCITyTH;

0) cpok, HEOOXOAUMBIA [UIsl TONYy4YeHHUsS TaKuX JOKYMEHTOB U (WJIN)
uHpOpMaLIHH;

B) YyKa3aHMe Ha HEOOXOOUMOCTh (OTCYTCTBHE HEOOXOAMMOCTH) IS
IIPUOCTAHOBIICHUSI TIPEIOCTABICHUSI MyHHUIIUIIATHFHON YCIIYTH IIPH HEOOXOAUMOCTH
IIOJTyY@HHUSI OT 3asIBUTEJISI IOTIOJIHUTEIIbHBIX CBEJICHU;

r) nepedeHb  (eAepadbHbIX  OPraHOB  KMCIIOJHUTEIBHOM  BIJIACTH,
roCy/IapCTBEHHBIX KOpPHOpalui, OpraHOB TI'OCYJIapCTBEHHBIX BHEOIOKETHBIX
(OHIOB, y4acTBYIOIIMX B aJAMMHUCTPATUBHOM Ipoleaype, B cilydae, eClii OHH
U3BECTHBI (IIpU HEOOXOAUMOCTH).

2.2.3.9. B ciy4dae eciu BapuaHT NPENOCTABICHUS MYHUIUIIAIIBHON yCIyTH
npearnosiaraeT IpeJocTaBlIeHre MYHHUIUNAIbHOW YCIYyTH B  YIPEXAarolleM
(MpOaKTUBHOM) peXXHMe, B COCTaB IO/Ipa3fielia, CoepiKallero OnucaHie BapuaHTa
IIPEeOCTaBIEH)s MYHUIIMIATBLHON YCIIyTH, BKIIOYAOTCS CleyIOIHe TIOTOKEHHS:

a) yKazaHue Ha HeoOXOJUMOCTh MpPEeIBApPUTESLHOM IOHaYd 3asBUTEIIEM
3alpoca O IPEJOCTaBICHUUM €My JaHHOM MyHUIMNAJIBHOHM YCIyTH B
ynpexxaaroumeM (IIPOaKTUBHOM) pPEeXUMe WIM TOJavyd 3asBHTEJIEM 3arpoca o
NPEOCTaBICHUM JaHHOM MYyHHUIMIAIBHOM YCIYrH TIOCIE OCYIIECTBICHHS
OpraHoM, IPeJOCTaBISAIOIIUM MYHHULIMIAIBHYIO YCIYry, MEpONpUSTHH B
COOTBEeTCTBUHU € MyHKTOM | "actu 1 crarbu 7.3 ®enepanbHoro 3akona Ne 210-D3.



0) cBemeHus O IOpUAMYecKOM (akTe, TMOCTYIUICHHE KOTOPHIX B
UHQOPMAIIMOHHYIO CHUCTEMY OpraHa, IpeJOoCTaBISIIOIIEr0 MYHULUIAIBHYIO
yCIyTy, SIBISIETCS OCHOBAaHHMEM JUIsl TIPEJOCTaBJICHUS 3asABUTEIIO JaHHOU
MYHUIUIIAJIBHOM YCIYyTH B YIIPEKatomieM (IIPOaKTUBHOM ) PEKUME;

B) HaWMMeHOBaHWe WH(OPMALMOHHOW CHUCTEMBI, W3 KOTOPOW IOJKHEI
NOCTYIIUTh CBEIEHUs, YKa3aHHbIE B MOJIMYHKTE «0» HACTOSIIEro IMyHKTa, a TakKe
UH(QOPMAIIMOHHON CHUCTEMBI OpraHa, IpeJOoCTaBISIIONIET0 MYHHIMIIATIHHYIO
YCIIyTY, B KOTOPYIO JOJKHBI IOCTYIIUTh JaHHBIE CBEIEHUS,

I') COCTaB, MOCIIeI0BATEIBHOCTh U CPOKH BBINIOJIHEHUS aMUHUCTPATHBHBIX
IpoLelyp, OCYLIECTBIIIEMBIX OpPraHoM, IPEJOCTABISIONIUM MYHHUIMITATHHYIO
yCIyry, IIOCjie IOCTYIUIEHHs B HH(GOPMAIMOHHYIO CHCTEMY IaHHOTO OpraHa
CBEeJIeHUH, yKa3aHHbIX B MOJIYHKTE «0» HACTOSILETO ITyHKTA.

2.2.4. Paznen «@DopMBl KOHTPOJS 3a HCIOJIHEHHEM aJMHHUCTPATHBHOTO
perjaMeHTa» COCTOUT U3 CIIeAYIOMMX MOApa3/IesioB:

a) TOPSIOK OCYLIECTBJIEHMSI TEKYIUero KOHTPOJISI 3a COONIOACHHEM W
UCIIOJHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMIIAMH TTOJIO)KEHUHN periiaMeHTa
¥ MHBIX HOPMATHMBHBIX IIPABOBBIX aKTOB, YCTAHABIHBAIONIMX TpPeOOBaHUS K
IIPEIOCTABICHUIO MyHUIIMIIATBHOM YCIIyTH, a TAK)Ke IPUHATHEM UMM PEIICHHIA,

0) MOPSAOK M MEPUOJAUYHOCTh OCYILIECTBIICHUS IUIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK IMOJIHOTHI M KauecTBa MPEJOCTABICHUS] MYHUIIUIIATBHOW YCIIYTH, B TOM
qyciie MOPSiAOK U GOPMBI KOHTPOJISL 32 MOJHOTOM M KaueCTBOM IPEIOCTaBIICHHS
MYyHULIUIIAIBHON yCIIyTH;

B) OTBETCTBEHHOCTb [JOJDKHOCTHBIX JIMI[ OpraHa, IIpeJoCTaBJISIOLIEro
MYHHUIIMITAIBHYIO YCIIYTY, 3@ pelleHus u aercTBus (0e3neiicTBue), MpUuHUMaeMble
(ocyiecTBisIEMbIE) MU B XOJ1€ IIPEIOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH;

I) IOJIOXKEHUS, XapaKTepusylollue TpeOoBaHUS K TMOpsSAKy U (opmam
KOHTPOJISI 3@ MpeoCcTaBlIeHeM MYHUIIUIIAIbHON YCIyrd, B TOM YUCJIE CO CTOPOHBI
rpaxKiaH, ux 00beIUHEHUH U OpraHu3aIui.

2.2.5.Paznen  «JlocyneOHblii  (BHECYIeOHBIN) TMOPSIOK  00XKalOBaHHS
pemleHuid W JedctBuii  (Oe3melicTBUMSI)  opraHa, — MPeJOCTaBIISIOIIETO
MYHUIIMOAIBHYIO  YCIYTy, MHOTO(QYHKIIMOHAIBHOIO LIEHTpa, OpraHu3allui,
yKazaHHbIX B yacTu 1.1 ctateu 16 MenepansHoro 3akona Ne 210-D3, a Ttakxke ux
JOJDKHOCTHBIX — JIML, MYHULUMIQIBHBIX  CIYXKalluX, paOOTHUKOBY» IOJIKEH
coliepkarh crocoObl MHGOPMHUPOBAHUS 3asiBUTEIEH O TOpsAKE H0CyneOHOro
(BHECYy1eOHOTO0) 00KaI0OBaHMs, a TaKXKe (OPMBI U CIIOCOOBI MMOJIAUU 3asIBUTEIISIMH
KaJIoOBbL.

3. Opranuszanus pa3paboTKHu, COIJIACOBAHHUS H YTBePKACHHS
aIMHHHCTPATHBHBIX perjiaMeHTOB

3.1. AIMHHHUCTPAaTUBHBIA perjaMeHT YTBEpXKAAeTCs IIOCTaHOBIEHUEM
aJIMMHHUCTPALIMUA FOPOJCKOro okpyra «ropon Jlarecranckue Oram», eciii HHOE He
[IPEyCMOTPEHO JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

3.2. Ilpu pa3paboTke U YTBEpKIACHUU IPOEKTOB aIMHUHUCTPATHUBHBIX
pernamMeHTOB — mpumeHnsiercs  [lopsgok  MOATOTOBKM — IOCTAHOBJICHHM |



pacropsDKeHUM  aJIMUHUCTPALIMA TOPOACKOrOo OKpyra «ropox JlarecTaHckue
Oruwny, 1 Ilopsimok ¢opMUpOBaHUS U BEIEHUs peecTpa MyHULUIIAIBHBIX YCIyT
aJIMMHHCTPAllMM  TOpOACKoro  okpyra  «ropon  [arecranckue — Oramy,
YyTBEpPI)KIEHHBIE B YCTAHOBJIEHHOM IOPSIKE.

3.3. TlpoexT aJIMHHHCTPATUBHOIO periamMeHTa (OopMUpYyeTCs OpraHoM,
IPEOCTABIISIONIMM MYHHIIMIIAJIbHBIE YCIYTH, B MaIlIMHOYHTaeMoM (opmare B
9JIEKTPOHHOM BHJI€ B PEECTPE YCIyr M HANPABISETCS C MMOSCHUTEIBHOMN 3alUCKOM
Ha COTJIaCOBaHHUE.

3.4. IlpoekT aIMHUHHCTPAaTUBHOIO  perjaMeHTa  paccMaTpUBaeTCs
OTpacjeBbIMU (byHKIIMOHATBHBIMH) OopraHaMu U CTPYKTYpPHBIMH
MoJipa3/ielIeHUsIMA  QJIMUHUCTPALIUA TOPOJCKOro OKpyra «ropoj J[larecranckue
Oram» B 4YacTH, OTHECEHHOM K KOMIIETEHLIMM TaKUX OpPraHOB M CTPYKTYpPHBIX
MOJpa3aeeHU M.

3.5. PykoBoautens anmaparta aJMUHUCTPALMU FOPOJCKOTO OKpYyra «ropoi
Jlarecranckre OTrHHW» B paMKax COIJIaCOBaHUS IPOEKTa aJAMUHUCTPATUBHOIO
perjiaMeHTa OCYILIECTBIISIET CIeAYIOLIe NeUCTBUS:

3.5.1. HampaBiseT MPOEeKT aAMUHUCTPATHBHOTO PEeraMeHTa B IPOKYPATypy
r. Jlarecranckue Orau;

3.5.2. pa3memiaer IpOEKT  aIMHUHUCTPATUBHOIO  perjlaMeHra  Ha
ounMaTbHOM caiiTe aJIMUHUCTPALMU TOPOJACKOTro okpyra «ropox Jlarecranckue
Orau» UIsi O3HAKOMJICHHS, [MPOBENIEHUsI HEe3aBUCUMOM 3KCIIepTU3bl U BHECEHMUSI
jaMeYaHUud W TPeAJIOKEHWM K TMPOeKTy aJMUHHCTPATUBHOIO perjiamMeHTa
3aUHTEPECOBAHHBIX (DU3UUECKUX U FOPUIUYECKUX JIMII.

4.HpOBeIleHl/le IKCIEPTHU3BI IIPOEKTOB
AIMHUHHUCTPATHBHLIX PErJIaMEeHTOB

4.1. DkcniepTU3a MPOEKTOB aJIMUHUCTPATUBHBIX PETJIAMEHTOB ITPOBOAMUTCS
CTPYKTYPHBIM TOJpa3JeieHreM, YIOJTHOMOYEHHBIM Ha IPOBEJICHUE SKCIEPTU3BI
IIPOEKTOB aIMUHUCTPATUBHBIX PEIVIAMEHTOB, B PEECTpe YCIIYT.

4.2. YTOJHOMOYEHHBIM CTPYKTYPHBIM IOAPA3IEICHUEM aJMHUHUCTPALUU
ropojckoro okpyra «ropoa Jlarecranckue Oram» siBisieTCsl OT/AEN NPABOBOH U
KaJpoBOM paboOThl aJIMHHUCTpALMU TOPOACKOro OKpyra «ropojn Jlarecranckue
Orumy (nanee — MpaBoOBOU OTAEI).

4.3. IIpeqMeTOM DKCTIIEPTU3BI SBIISIFOTCS:

a) COOTBETCTBHE IMPOEKTOB aIMHUHUCTPATUBHBIX PErJaMeHTOB TPeOOBaHUSIM
nyHkToB 1.1, 1.4 pa3znena 1 Hacrosero [lopsiaka;

©) COOTBETCTBHE KPUTEPUEB MPHUHATUS  pelleHus TpeOOBaHUSIM,
IpeIyCMOTPEHHBIM ab3aleM 4eTBEPTHIM IyHKTa 2.2.2.7 pasznena 2 HacTOSILEro
[Topsiaka;

B) OTCYTCTBHE B IpoekTe TpeOoBaHUN 00 00s3aTeIbHOM IIpeCTaBIeHUH
3asBUTENISIMA JOKYMEHTOB U (UJIK) MH(OPMAIMH, KOTOPbIE MOTYT OBITh IOJIy4eHBI
B PaMKax MeXBEJOMCTBEHHOI'O 3aIpoca.

4.4. Ilo pesyapraraM pacCMOTPEHMsI IIPOEKTa aJAMHUHUCTPATHBHOIO
perjiameHTa MpaBoBoi otnen B TeueHue 10 paboumx nHeW NpUHUMAET pPEeIIeHHUe O



Npe/ICTaBICHUN IOJI0KUTEIBHOTO 3aK/IIOYeHUsI Ha IIPOEKT aJIMHHUCTPATHBHOIO
perjaMeHTa WA IPEACTaBIIEHUH OTPULATEIBHOIO 3aK/IOYeHUs Ha I[POEKT
aIMUAHUCTPATUBHOIO pPeryIaMeHTa.

4.5. Ilpu nOpuUHATUM pelIeHUss O MPEACTABICHUU I[OJ0XKHUTEIBHOIO
3aK/IIOYEHUs] Ha IIPOEKT aJMUHUCTPATUBHOIO perjlaMeHTa IIpaBOBOM OTIeN
IIPOCTABJISIET COOTBETCTBYIOIILYO OTMETKY B JIMCTE COTJIaCOBAHUSI.

4.6. llpy OpUHATUM pelIeHUsT O NPEACTABICHUM OTPHUIATEIIBHOTO
3aK/IFOYEHUs] Ha IIPOEKT aJMUHUCTPATUBHOIO PErJIaMEHTa IIPaBOBOM OTHEIN
IIPOCTABIISIET COOTBETCTBYIOLIYIDO OTMETKY B JIUCT€ COIVIACOBAaHUS W BHOCHUT
3aMEYaHUsI B POTOKOJI PA3HOTJIACHIA.

477. llpy HanuuuM B 3aKJIIOYEHUM IIPABOBOIO OTAe]a 3aMEYaHHid U
IpeUIOKeHU K IPOEKTY  aJIMUHHUCTPAaTUBHOI'O  perjlaMeHTa  oOpraH
aIMUHUCTpALUM, NPEAOCTABISIONINN MYHULUHUIAIBHYIO YCIyTy, oOecriedyuBaer
y4€T TaKUX 3aMEYaHui.

S.IIpaBu/ia BHeceHHsI HF3MEHEHHH B aAMHHHCTPATHBHbIE
perjiaMmeHTbl

5.1. Bnecenue uU3MeHEHUNW B  aJMHUHUCTPATUBHBIE  pErJaMEHThI
OCYLIECTBISIETCST  OTpacieBbIM (QyHKIMOHAIBHBIM) OPraHOM aJIMHUHHUCTPAIIUH
ropojickoro okpyra «roposn Jlarecranckue Orsmy, SBISIOMMUMCS pa3zpaboTYUKOM
AIMUHUCTPATUBHOTO PErIaMEHTa B CIEAYIOLIUX CIIydasx:

a) W3MeHeHMe 3akoHonartenbcTBa Poccuiickonn ®enepauuu U (WiInN)
Pecny6muku Jlarectan, peryjiMpyoliero IpefocTaBiIeHue MyHUIIUIAIbHOM
yCIIyTH;

0) u3MeHeHHe CTPYKTYpbl OpPraHOB M OpraHW3alWi, y4YacTBYIOUIUX B
UCIIOJIHEHUU COOTBETCTBYIOLIEH MyHULIUITAIIBHON YCIIYTH;

B) U3MEHEHHE aIMUHUCTPATUBHBIX Ipoueayp U (WIK) aIMUHUCTPATUBHBIX
NEUCTBUMN IIPU MPEIOCTABICHUN MYyHULUIIAIBHON YCIIYTH;

I) [0 pe3yjbTaTaM aHajM3a IPAKTUKA [PUMEHEHHS] aJIMUHHUCTPATUBHBIX
pEeryiiaMeHTOB IPHU NPEeAOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

1) [0 MpPEUIOKEHUSM OT . 3aMHTEPECOBAHHBIX HUCIIOJHUTENBHBIX OPraHOB
MECTHOI'O CaMOYIIpaBIICHUS;

€) 1O IpPeJOKEHHSM  3alUHTEPEeCOBAaHHBIX B  IPEJOCTaBIICHUU
MYHHLMIIATBHON YCIIyTH IOPUIUUECKUX U PU3UUECKUX JTUILI.

5.2. BHecenume u3MeHeHHMH B  aJMUHHUCTPATUBHBIE  perjaMeHThI
OCYIIECTBIIIETCSI B TOPSAKE, YCTAHOBIEHHOM UIsl pa3paOOTKU M YTBEPIKACHHUS
aJIMAHUCTPATUBHBIX periameHToB (paznen 3 [Ipasu).



